Equipment Request Form
Please complete all sections
email to: 
Or post to: Community Fundraising,
Guide Dogs, Gibfield Park Avenue,
Atherton, Manchester. M46 0SU

PLEASE NOTE: All requests are subject to Equipment and or Drivers being available if required.

Where possible please allow at least 1 month notice

If your request cannot be fulfilled, we will contact you to let you know. 

	Dates required
	From
	
	To
	


Full Event Name:
What is the event (Collection, Trading (or both), Event, Show): 

Address:



Postcode:
Will the marquee be on grass or concrete: 

Fundraising Group Name:

Community Fundraising Manager: 

Contact Person:
Telephone: 
Email:
Equipment Needed: 
	Marquee please indicate size and quantity
	

	Any other equipment please list equipment needed and quantities 

Including Table/Chairs/Dog Suit where available.

	


Delivery of Items

Do you have a volunteer that could collect and transport the equipment? YES or NO 
Do you have helpers to erect and dismantle equipment on site? 
YES or NO  
Please note, if booking a marquee, due to the size/weight of the marquee, the volunteer driver may need help setting up.
	Equipment required on site 
	
	Equipment to be collected after the event 

	Date
	
	
	Date
	

	Time
	
	
	Time
	


Does the driver need a permit? 





YES or NO
Can your contact details to be passed onto the volunteer driver?
YES or NO


Office use only 

Community Team 

	Location of equipment 

	

	Details for Access

	


Vol Co/Driver coordinator to complete

	Driver confirmed
	Driver name 
	Fetch number

	
	
	


Is pool vehicle required?

YES or NO
End of document
