Dear #Supporter Name#,
Following your recent request, I am delighted to confirm that I will be delivering a talk for you as arranged:
Date: 
Time: 
Venue: 
Reference: (SPEAKER and ref no) 
As a charity Guide Dogs relies on the generosity of donations to continue their life-changing work and hope you will consider supporting us. Please find attached details of how you can make a donation, or find out how you can make a difference by accessing the following link How You Can Help Guide Dogs | Guide Dogs. 
If you would like any further information, help, or resources, please don’t hesitate to contact me at: EMAIL & NUMBER.
Alternatively contact Guide Dogs directly on the following email speakers@guidedogs.org.uk or by calling: 03451 430192. 
I look forward to meeting you. 
With kindest regards, 
NAME
